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SCHOLASTIC INFORMATION

Grafton High School Core Values and Beliefs
At Grafton High School we yvalue:

® Respect

® Responsibility

® Integrity

® Academic Excellence

We believe students learn best:

When provided with a comprehensive, challenging and engaging curriculum, to meet all learning
styles.

In an environment that fosters high expectations for one’s own

actions, motivation, and responsibility.

When they are encouraged to think, work and communicate effectively.

In a safe and accepting learning environment that fosters respect and tolerance.

When health and wellness are promoted and encouraged.

By working independently and collaboratively to accomplish goals.

When given equal opportunity to succeed academically and develop socially.

When the entire Grafton community supports their learning in all regards.

GRAFTON HIGH SCHOOL 21ST CENTURY EXPECTATIONS
Grafton High School students will be able to:

Read, write, and speak effectively

Demonstrate the ability to apply knowledge to complete tasks effectively

Utilize critical thinking

Enhance knowledge and skills with technology

Exhibit behaviors that promote personal physical fitness and a healthy lifestyle
Practice responsible and appropriate social behaviors

Recognize and respect diversity

Understand and demonstrate the duties and responsibilities that come with citizenship

21st CENTURY LEARNING ENVIRONMENT

The 1:1 learning environment at Grafton High School will allow all students access to the curriculum and
learning materials inside and outside the school day. Students will use their iPads in school every day to
manage their agenda and homework, complete and hand in assignments, access information and do
research, communicate with others in a learning environment, and practice 21% century skills. With this
opportunity comes great responsibility. Students are responsible to bring their iPad fully charged to school,
to care for their iPad, keep it secure, and follow the guidelines of the Acceptable Use Policy. (p. 61).

ACCREDITATION STATEMENT

The New England Association of Schools and Colleges accredits Grafton High School. Accreditation
indicates that Grafton High School meets or exceeds criteria for the assessment of institutional quality and
has available the necessary resources to achieve its stated purpose through appropriate educational
programs, is substantially doing so, and gives reasonable evidence that it will continue to do so in the
foreseeable future.



COMMUNITY AND SCHOOL SERVICE

The Grafton school community believes in building and developing good citizens. Good citizenship begins
with recognition of the fact that the community and our school are strengthened by the support that
community and school members provide to one another. Our goal is to encourage each student to develop
good citizenship through community and school service.

Selection for community and school service occurs through an application process. Only seniors are
allowed to apply for community and school service courses. Applications are available in the guidance
office. Students are expected to participate in service that relates to their career interests. The service will
be assessed by attendance, journals, projects, and site evaluations. Students who fail to meet the
expectations of school or community service may be removed. Students who are removed will either be
given a class or allowed to do class work. However, no credit will be given to a student who is removed
from community or school service.

Students will also have to give a presentation at the end of the year for their final exam. The presentation
will be to select faculty members. In the presentation, students must connect their experience back to the
mission and expectations of Grafton High School. Students also should demonstrate what they learned
from their experience. For the midterms, students will provide a written reflection of their experience up to
that point.

EXAMINATION POLICY REF: IKAA

Formative and Summative assessments are a required part of all courses. Each marking quarter grade for
5.0 credit courses accounts for 25% of the student’s final grade point average. Each marking quarter grade
for semester credit courses accounts for 50% of the student’s final grade point average.

Reviewed January 7, 2009. Reviewed March 22, 2010. Reviewed June 26, 2018.

EXTRA HELP

Teachers are available to assist students during the advisory period and after school hours. During the
school day, students can work with a teacher during the advisory period. Assistance outside the school day
is available as well. Each teacher will establish a time on a weekly basis to provide extra help. The time of
this extra help session will be communicated in multiple ways (course expectation documents, teacher web
page, verbally, etc.) to both students and parents.

GRADE POINT AVERAGE AND RANK IN CLASS

Grade Point Average (GPA) is calculated at the end of the school year. The final grades for each
school year are used to determine the cumulative GPA for all years in high school.

Grade Point Average is calculated based on grades earned in college preparatory courses. Grades
earned in honors and advanced placement courses are given an extra weight of .5 and 1.0
respectively. To calculate a student's weighted GPA, each final grade earned in college
preparatory courses is converted to a 4.0 grading scale. Consult the following conversion scale to
identify the value of each grade. Each converted grade is multiplied by the course credits earned,



the products totaled, then the total is divided by the total number of course credits earned. This
quotient is the student’s weighted GPA.

GPA Conversion Scale
Level A+ | A A- | B+ B B- | C+ | C C- | D+ | D D- F
AP/EC | 53 [ 50 | 47 | 43 |40 |37 |33 30|27 |23 |20 1.7 ] 00
H 48 [ 45| 42138 |35 (3228|2522 |18 15| 12 ] 0.0
CP 43 [ 40 [ 37133 |30 (|27123 20|17 |13 |10 0.7 | 0.0
2 43 [ 40 | 37133130 (2712312017 ({13 [10] 0.7 ]0.0

While Grafton High School does not determine class rank, calculation of the valedictorian and
salutatorian is based on the top two highest weighted grade point averages. In order to be
considered for Valedictorian and/or Salutatorian students must be enrolled as a Grafton High
School student for 8 consecutive semesters. Final determination of these distinctions will be made
at the conclusion of quarter 3 of students’ senior year.

GRADE REPORTING/PROGRESS REPORTS AND REPORT CARDS

The purpose of grading and reporting procedures is to evaluate student growth and progress in relation to
the curriculum and to provide a report of this academic growth to the student and parent/guardian.
Academic success and achievement in high school results from regular attendance in school and class,
mastery of skills, participation in class, completion of homework and independent study, extra help, attitude
and conduct. At the midpoint of each marking period, all students receive academic progress reports
regardless of average. At the discretion of the teacher, progress reports may be issued at other times during
the marking period for any grade. Formal report cards are prepared at the end of each semester and are
available through PowerSchool.

Grafton High School students and parents/guardians have the opportunity to access current academic
progress and attendance through the Internet-based PowerSchool program. All students are given
usernames and passwords to access their PowerSchool information. Additionally, parents/guardians have
the opportunity to procure usernames and passwords for each son or daughter. It is highly recommended
that parents attend a brief informational meeting to learn about the features of PowerSchool and to receive
the username and password. To access PowerSchool parents should enter the following web address:
https://gpspower.graftonps.org/public/

GRADING PROCEDURES
Report card grades may include the following components:
O  Tests
O Quizzes
O Projects
0 Homework
o Class work and participation

Each of these components is averaged in to determine the marking period grade. Each marking semester
grade for full year courses accounts for 50% of the student’s final grade point average. Half-year courses
are graded by semester at 100% of the final grade.

A five letter (A-B-C-D-F) marking system is used with plus and minus distinctions.


https://gpspower.graftonps.org/public/

The following grade designations are also issued to students as needed: I = incomplete; M = medical
excuse; P = passing; W = withdrawn from course; X = exempt from final examination. Academic
achievement grades are assigned to students on the following performance standards:

Grade of A: Student demonstrates a comprehensive and in-depth understanding of all concepts and
processes embodied in the course content. Student demonstrates clear evidence of understanding,
reasoning, analytical and communication skills as they apply to specified learning tasks and class
discussions. Student ranks in the 90-100% range in tests, quizzes, projects and final examinations.

A+ 97-100 A 93-96 A- 90-92
Grade of B: Student demonstrates solid understanding of the essential concepts and processes embodied in
the course content.  Student demonstrates evidence of understanding, reasoning, analytical and
communication skills as they apply to specified learning tasks and class discussions. Student ranks in the
80-89% range in tests, quizzes, projects and final examinations.

B+ 87-89 B 83-86 B- 80-82
Grade of C: Student demonstrates a partial understanding of the essential concepts and processes
embodied in the course content. Student demonstrates partial evidence of understanding, reasoning,
analytical and communication skills as they apply to specified learning tasks and class discussions. Student
ranks in the 70-79% range in tests, quizzes, projects and final examinations.

C+ 77-79 C 73-76 C- 70-72
Grade of D: Student demonstrates a minimal understanding of the essential concepts and processes
embodied in the course content. Student demonstrates a basic lack of comprehension and development of
understanding, reasoning, analytical and communication skills as they apply to specified learning tasks and
class discussions. Student ranks in the 60-69% range in tests, quizzes, projects and final examinations.

D+ 67-69 D 63-66 D- 60-62
Grade of F: Student demonstrates insufficient understanding of the essential concepts and processes
embodied in the course content. Student demonstrates substandard work and is deficient in the mastery of
the competencies and mechanics of the course. Student may have failed to complete work assigned.
Student ranks in the 0-59% range in tests, quizzes, projects and final examinations. No credit is earned for
the course.

F 0-59



GRADUATION REQUIREMENTS REF: IKF

In order to graduate from Grafton High School, a student must meet all credit and course requirements
listed below. Students must also successfully pass the Massachusetts Comprehensive Assessment System
(MCAS) test with a minimum competency determination score of 240 (Proficient) on the English language
arts and math MCAS exams, or score at least a 220 (Needs Improvement) and complete an “Educational
Proficiency Plan” before they can qualify for a high school diploma. Additionally, students must meet or
exceed the minimum Needs Improvement score (a scaled score of 220 or higher) on the Science and
Technology/Engineering MCAS Test. The MCAS tests measure content knowledge and skills related to
learning standards in the previously mentioned content areas. Students who perform exceptionally well may
qualify for scholarships for Massachusetts state colleges and universities.

English Language 20 credits English 9, 10, 11, 12

Arts

Social Studies 15 credits To include World History, United States History I, United
States History II

Mathematics 20 credits

Science and 15 credits To include three full-year lab sciences. One course must be

Technology Biology and one year may be in technology

World Language 10 credits All students must take a minimum of two years of the same
language at the high school level.

Health 2.5 credits

Physical Education 7.5credits

Electives 42.5 credits

Total Credits 122.5 credits | Minimum 122.5 out of 140 credits

redit Revision Gri raduating Cla;
To move to To move to To move to Grade 12 To graduate
Grade 10 Grade 11
Grades 27.5/35 57.5/70 credits= | 87.5/105 credits= 83.3 % 122.5/140 credits=
credits= 78.6 82.1 % 87.5%
9-12 %




Transfer students must pass the equivalent percentage of credits attempted each year. Students may choose
to repeat a specific course if class size allows; however, credit will be earned only once. Both grades will be
recorded on the transcript. This does not include the following courses: Concert Band, Jazz Workshop,
Chorus, Chamber Choir, Physical Education and Academic Support. Credit may be earned multiple times
for these courses.

Regardless of accumulated total credits, all seniors must earn a minimum of 25 credits during their senior
year. Students who do not meet graduation requirements will not be allowed to participate in the graduation
ceremony. Students may make up the deficient credits or course(s) by successfully completing a summer
school program approved in advance by the administration.

Graduation Ceremony
Students that meet any one of the following three standards are eligible to participate in the graduation
ceremony:
® Students who have met all local and state graduation requirements for a Grafton High School
diploma and are in good standing.
® Students who have met all graduation requirements for the certificate of achievement and are in
good standing.
® Students enrolled in the Special Education programs who have met all course credit graduation
requirements (these requirements may be modified through the Grafton High School Special
Education team process) and are in good standing.

Certificate of Achievement

Students who have met the Grafton High School graduation requirements but have not passed the MCAS
are eligible for a Certificate of Achievement to recognize the conclusion of their public school career. The
graduation requirements for a Certificate of Achievement may be modified through the Grafton High
School special education team process. A Certificate of Achievement is not a substitute for a high school
diploma. It is a form of recognition that a student has fulfilled the local graduation requirements but has
not met the state mandated graduation requirements.

GRAFTON JOB CORPS CAREER ACADEMY (GJCCA)

Grafton High School and the Grafton Job Corps Career Academy (GJCCA) have a dual enrollment
program where students attend and earn credits at GJCCA in a career trade and academics that can be
applied toward a Grafton High School diploma. Students must qualify for enrollment at GICCA through a
recruiter independent of Grafton High School. More information can be found in the Guidance Office.

GUIDELINES FOR MAKING UP CREDIT LOSS DUE TO FAILURES OR ABSENCES

Depending on a student’s situation, they may make-up courses and/or credit as follows:

a. Students who fail a course with a final grade ranging from 52 through 59 may attend an approved
high school level summer school. This will count as a fifth marking term and when factored into
their existing grade must equal 60 or above. A passing grade in an approved high school level
summer school may also be used to earn credit for a course lost due to excessive absences.

b. Students who are short credits or missing required classes might, with prior approval from the
administration/guidance, enroll in college level classes at their own expense. Most local colleges
(i.e., QCC or Worcester State) offer evening classes and/or summer sessions. College level
courses taken online and pre-approved by guidance and or the administration may also be
acceptable in lieu of certain Grafton High School classes. Students who lost credit due to
excessive absences may also take an online class pre-approved by guidance and administration.
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Homework Policy REF: IKB

Homework is work assigned by educators and completed by students outside of classroom time that
supports and enhances learning of the curriculum. It should reinforce, supplement, and/or extend learning
in ways that help enrich the school experience.

The purpose of homework may vary according to curricular and student learning needs, as determined by
the educator. Homework can be used to reinforce concepts or skills, prepare for classroom work/discussion,
practice skills or apply principles in novel situations, promote critical thinking, develop communication, or
serve other learning goals.

Homework is not required, but when it is assigned, educators will create homework that is:
e Meaningful and valuable to the learning goals of the curriculum
e Necessary and relevant to classroom learning and/or real-life experiences
e  Manageable for students to complete

e Developmentally appropriate for students in terms of time, scope, and expectations

In addition, homework should:
e Have a clear purpose, which is communicated to students
e Allow students and educators to gain a sense of a student’s understanding and provide opportunity
for timely, constructive feedback

e Be personalized or differentiated to accommodate students’ specific learning needs and interests

All Grafton schools shall adhere to the following requirements:
e Homework will not be assigned to be completed during legal or religious holidays recognized by
the School Committee and/or listed on the approved school calendar.
e Homework will not be assigned to be completed during school vacations listed on the approved
school calendar.
e A student will be allowed a minimum of two (2) days to complete homework missed due to an
excused absence.

**Portions of the above have been excerpted from Lexington Public Schools Homework Policy.

Homework Policy Overview

Grafton Public Schools defines homework as work completed outside of classroom time that supports and
enhances the learning of the curriculum. Educators recognize that students learn at varied paces and in
myriad ways and take this into consideration when designing and assigning work. Moreover, educators
design homework that is meaningful, manageable, and developmentally appropriate. Therefore, within and
across classrooms at all grade levels, homework assignments may appear to be different in order to address
individual student needs.
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Cumulative demands of homework, especially for students at middle school and high school, can create
unmanageable situations for even diligent learners. As a result, homework is not required, but when
given, educators will assign work that meets one or more of the following purposes for learning:

e Reading: Extensive research confirms a direct correlation between the amount of time students
read and their growth as learners. Reading improves fluency, increases background knowledge,
expands vocabulary, and boosts comprehension. Beyond reading for homework, we encourage
students to read for pleasure.

e Preparation: These assignments help students acquire pertinent background information and
prepare students to participate in upcoming lessons, projects, or assessments.

e  Check for Understanding: These short assignments are intended to inform the teacher’s
instructional practice by outlining the skills and concepts students have mastered.

e Practice: This work allows students to review and reinforce skills and concepts taught in class. It
helps students practice newly acquired skills to develop proficiency and confidence.

e Extension: These assignments require students to apply specific skills and concepts to new
situations, integrate multiple concepts, and promote the development of critical and creative
thinking skills.

Students shall not be given a homework assignment which requires resources and/or references which are
not accessible to them, and a student or class shall never be given homework for disciplinary reasons.

**Portions of the above definitions have been excerpted from Lexington Public Schools Homework Policy.

Due Dates for Assignments Abutting School Vacations

When educators assign homework near a school vacation (Thanksgiving, December, February, and April
breaks), they must not include the break period in the time allotted to complete the assignment. Generally,
educators will adhere to the following guidelines:

e  Short term assignments (typically a one-night assignment) must be assigned at least two (2)
days/class sessions before the vacation and may not be due the first day back from the vacation.

e Long term assignments must be assigned at least five (5) days/class sessions before the school
vacation and may not be due before the 3rd day back after the vacation.

*Students in Advanced Placement courses may be required to complete homework during a school vacation
to fulfill the requirements of college-level curricula.

**Portions of the above have been excerpted from Lexington Public Schools Homework Policy.

Homework Missed as a Result of Absence

Assignments and due dates will be determined at the discretion of the educator but will allow the student a
minimum of two (2) days to complete homework missed due to absence. Upon return to school from an
extended absence, students in conjunction with their teachers and parents will develop a plan to complete
make-up work within a reasonable amount of time.

12



Adopted January 27, 2003
Revised February 8, 2010
Reviewed June 4, 2012
Revised: April 24, 2018
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HONOR ROLL

Students who achieve excellence in studies are recognized by honor roll participation at the end of each
marking quarter. The following are the average grade requirements for the honor roll: High Honors is
achieved by earning a GPA of 3.7 or higher; Honors is achieved by earning a GPA between a 3.0 and a 3.6.
A student may not achieve honor roll status if they have earned a grade of incomplete, or a C- (1.7) or
below.

INCOMPLETE GRADES

Students may receive an incomplete grade for a course if he/she has excused absences during the quarter
and has not completed the make-up work prior to the end of the quarter. A grade of “I” will remain for a
maximum of 10 school days after report cards are issued. Should the student fail to make up the work
within the 10 school day period, the student will receive a failing grade for that work which is not
completed. Any extenuating circumstances, which may necessitate extension of this deadline, must be
approved by the administration.

PARENT CONFERENCES

An annual school wide parent-teacher conference is scheduled in the fall. In addition, teachers, counselors
and administrators welcome the opportunity to have individual conferences with students and parents,
throughout the school year. Parents or guardians are encouraged to confer with faculty members as the
need arises. Meeting times can be arranged mutually. Appointments should be requested and made during
non-teaching times.

SUMMER SCHOOL GUIDELINES

Students who fail a course with a final grade ranging from 52 through 59 may attend an approved high
school level summer school. This will count as a fifth marking term and when factored into their existing
grade must equal 60 or above. A passing grade in an approved high school level summer school may also
be used to earn credit for a course lost due to excessive absences.

The summer session is primarily for students who need to repeat a course for credit. Summer school
guidelines are available in the guidance office. A list of acceptable summer schools and their course
offerings in our geographic area is also available in the guidance office. Close attention must be paid to the
registration deadlines and attendance policies. All summer school work must be completed one week prior
to beginning of fall classes except in extenuating circumstances and approved by the principal.

Under our present summer school policy, the grade earned in summer school or other summer program will
serve as a fifth marking quarter. The summer school grade is averaged in with the four previous marking
quarters and the mid-term and final exams. The final average must be passing to earn course credit. Other
summer makeup work may include home tutoring or independent study. Parents will be responsible for
arranging for a private tutor who must meet with the principal and sign out a textbook. The tutor reviews
the entire course with the student, who then takes a final exam. The grade on this final is averaged in as the
fifth marking quarter. At the discretion of the teacher, the student may arrange to complete a list of
assignments, projects and a final exam. The average of all these constitutes the fifth marking quarter.

15



STUDENT EXPECTATIONS

ATTENDANCE POLICY OVERVIEW

Chapter 76, section 1 of the Massachusetts General Laws states that all children between the ages of six and
sixteen must attend school. Attendance is taken in each class at Grafton High School. All students are
expected to attend school daily and this includes attendance in all classes and advisory. The school may
file a CRA(Child Requiring Assistance) petition for excessive absences.

The administration and teachers at Grafton High School believe that classroom activities constitute the
heart of the educational process. Time lost from class can never truly be regained; in particular, the
important benefits derived from teacher explanations and from the interaction among students and between
teacher and student cannot be replaced. Not surprisingly, studies have shown a correlation between grades
and attendance at school. Generally, the more class time missed by a student, the lower the grade; therefore,
the intent of the following attendance policy is to encourage better student attendance so that each student
can acquire the necessary skills for future success.

ABSENCE RULE REF: JE-R1 Excerpt
To allow for normal illness and emergencies,
® A limit of ten (10) absences per class for a full year (5.0) course credit will be allowed-- with
excesses resulting in loss of credit.
® A limit of five (5) absences per class for a half-year course (2.5) credit will be allowed-- with
excesses resulting in loss of credit.
® Although students may receive a passing grade in a class, the credit normally awarded toward
promotion or graduation will be forfeited. Loss of credit may be appealed before the principal.
® A student changing classes during a marking period will have his/her total accumulation of
absences in the former class carried over into the new class.

PROCEDURES FOR REPORTING AN ABSENCE REF: JE-R1 Excerpt

Parent / Guardian must notify the school if their child is absent. In order to properly distribute an accurate
attendance list to staff, parent / guardian must notify the school no later than 8:30 AM. If we do not receive
a telephone call, we will assume that the parent/guardian is unaware of their child’s absence. If we do not
receive a call, school personnel or the automatic system Global Connect will contact the parent/guardian at
the home or work number. You may request a change in the notification number by contacting the high
school Main Office. If no contact is made, a note is required upon the student’s return.

A phone call does not excuse any absence; it only verifies the student is not truant from school.

Written documentation from parent/guardian for absences concerning medical and legal appointments is
kept on file. At the end of the school year, all notes with the exception of medical, legal notes will be
destroyed.

All written documentation that applies to the excused absence rule must be turned in within 5 days of the
absence or absences.

CATEGORIES OF ABSENCES
There are three categories of absences outlined below:
1. Absence—(Marked as A for “absent” or AC for “absent called” in PowerSchool). Subject to
Absence Rule.
2. Excused Absence—(Marked as X for “excused” in PowerSchool). Exempt from Absence Rule.
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3. Unexcused Absence—(Marked as U for “unexcused”, O for “out of school suspension”, or I for
“in-school suspension” in PowerSchool). Subject to Absence Rule.

PROCEDURES FOR EX 1 AN ABSENCE

An absence will become excused if the procedures are followed below:

® Death in the family/family emergency through written communication

® Documented medical, dental, legal appointments

® Religious observance

® Post secondary planning such as: college interview, college visitation, or job shadow (5 maximum
per junior and senior school year), prior approval required from guidance counselor
School-sponsored trips or representing Grafton High School at a school activity
® Extenuating circumstances which have the prior approval of the administration

PROCEDURE FOR COLLEGE VISITS

College visits will be recorded as an excused absence.

Seniors and juniors will be allowed five 5 verified college visits. (One is reserved for October SAT/PSATS)
These upperclassmen may be excused for a maximum of five 5 school days each year to visit colleges, post
secondary schools or military testing.

The following procedure must be followed to excuse college/military days:
1. A 24-hour advance notice from parent or guardian must be given to the counselor in writing
2. Written documentation from the college or university that the student was present must be
provided to the guidance counselor within three days of the visit.

NEX ED ABSENCES OR TARDINE

Any absence or tardiness that is unexcused may result in disciplinary action. The following are considered
unexcused absences:

® (Cutting class

e If a student enters a class after 45 minutes without an excused reason, it will be considered an
absence.

® Truancy, including a phone call from a parent / guardian indicating a student is refusing to attend
school that day.

® Tardy after 10:40 A.M. or dismissal before 10:40 A.M. are considered absences.

® Skip days (beach days, ski trips, etc.) by groups of students are considered separate from the rules
of truancy and are regarded as very serious offenses. A parent’s permission does not make this
action permissible.

® Students committing truancy will be subject to Saturday School. This penalty is the minimum and
in-house suspension and/or office detentions may be assigned depending on the student’s
disciplinary status at the time.

ABSENCES DUE TO VACATIONS

Vacations taken when school is in session are subject to the absence rule. The school does not condone or
encourage vacations during school time. The student is responsible for obtaining any make-up work prior
to the vacation dates. Parents should notify the administration in writing of the reason or reasons why the
child will be absent from school. A student will have minimally the number of school days he/she was out
to make-up the work from the day of return. Extenuating circumstances will be addressed by the
administration on an individual basis.
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ABSENCES DUE TO A RELIGIOUS HOLIDAY . REF: JH
A parent/guardian of a student may excuse his/her child from classroom discussion, extracurricular
activities related to particular holidays or any other activities of a religious nature.

Parents have the right to determine when their children shall be absent from school because of religious
observances on days of obligation. Such absences from school shall not penalize a student or deprive the
student of make-up opportunities or pressure families to choose between school attendance and religious
observance. Tests, quizzes and major assignments will not be scheduled on such days of obligated religious
observance.

MAKE-UP WORK

An excused absence or absence carries with it the opportunity to make up all assignments upon the
student’s return to school. Additionally, a dismissal or tardy verified by a parent/guardian or other
authorized person carries with it the opportunity to make up assignments. A student will have minimally
the number of school days he/she was out to make-up the work from the day of return. For example, if a
student was out for one day, he/she will have one day to make up the work. If a student was out for two
days, he/she will have two days to make up the work. If a student was out of school, he/she is responsible
for obtaining any missing work the day he/she returns to school.

ATTENDANCE APPEALS

When a student receives notification that he/she has lost credit due to unexcused absences, he or she may
use the procedure below to qualify for an appeal hearing before the Attendance Review Board:

1. Request a Loss of Credit form

2. List the course(s) being appealed

3. Provide documentation to validate absences

4. Return the form to the assistant principal within 10 school days

The Attendance Review Board will consist of one teacher, one guidance counselor and the assistant
principal. The Attendance Review Board will be empowered to override, by a two-thirds (2/3) majority,
the attendance regulation and restore credit. The student must continue to attend class regularly and remain
academically active during the appeals process. After credit loss notification, a student/parent may request
an appeal for review in order to re-examine the specific conditions relating to the individual case. The
request for review must be in writing to the assistant principal within 10 school days. If needed, the
principal will review the material presented and may extend the absence limit or continue the student’s
credit enrollment in the class(s) on a probationary basis. If the decision at this level is not satisfactory, an
appeal may be made to the Superintendent of Schools.

BULLYING PREVENTION AND INTERVENTION REF: JICD Excerpt

The following text is an excerpt from the District’s DESE approved Bullying Prevention and
Intervention Plan. To view the entire plan please visit the District Website at www.grafton.k12.ma.us

PROHIBITION AGAINST BULLYING AND RETALIATION

The Grafton Public Schools pledges to prepare all students to be life-long learners and responsible citizens.
The Grafton Public Schools are committed to maintaining a safe school environment free of bullying.
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In accordance with the current School Committee Policy JICD, “The Grafton Public Schools are committed
to maintaining a school environment free of bullying. Bullying of students by other students will not be
tolerated by the Grafton Public Schools.

Bullying shall be prohibited:

® On school grounds, property immediately adjacent to school grounds, at a school sponsored or
school-related activity, function or program whether on or off school grounds, at a school bus stop,
on a school bus or other vehicle owned or leased or used by a school district or school or through
use of technology or an electronic device owned, leased or used by a school district or school and

® At a location, activity, function or program that is not school-related, or through use of technology
or an electronic device that is not owned, leased, or used by a school district or school, if the
bullying creates a hostile environment at school for the victim, infringes on the rights of the victim
at school or materially and substantially disrupts the education process or the orderly operation of
a school.

Each student of the Grafton Public Schools is personally responsible for ensuring that his/her conduct is not
intimidating to any other student.”

The definition of Bullying is:

“The repeated use by one or more students of a written, verbal, or electronic expression or a physical act or
gesture or any combination thereof, directed at a victim that: (i) causes physical or emotional harm to the
victim or damage to the victim’s property; (ii) places the victim in reasonable fear or harm to himself or of
damage to his property; (iii) creates a hostile environment at school for the victim; (iv) infringes on the
rights of the victim at school; or (v) materially and substantially disrupts the education process or the
orderly operation of a school. For the purposes of this section, bullying shall include cyber-bullying.”

Cyberbullying is:

“Bullying through the use of technology or any electronic communication, which shall include, but shall
not be limited to, any transfer of signs, signals, writing, images, sounds, data or intelligence of any nature
transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or photo optical system,
including, but not limited to, electronic mail, internet communications, instant messages or facsimile
communications. Cyber-bullying shall also include (i) the creation of a web page or blog in which the
creator assumes the identity of another person or (ii) the knowing impersonation of another person as the
author of posted content or messages, if the creation or impersonation creates any of the conditions
enumerated in clauses (i) to (v), inclusive, of the definition of bullying. Cyber-bullying shall also include
the distribution by electronic means of a communication to more than one person or the posting of material
on an electronic medium that may be accessed by one or more persons, if the distribution or posting creates
any of the conditions enumerated in clauses (i) to (v) inclusive of the definition of bullying.

Retaliation against a person who reports bullying, provides information during an investigation of bullying,
or witnesses or has reliable information about bullying is also prohibited.

DEFINITIONS

Aggressor is a student who engages in bullying, cyberbullying, or retaliation.
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Bullying, as defined in M.G.L. c. 71, § 370, is the repeated use by one or more students of a written,
verbal, or electronic expression or a physical act or gesture or any combination thereof, directed at a target
that:
i.  causes physical or emotional harm to the target or damage to the target’s property;
ii. places the target in reasonable fear of harm to himself or herself or of damage to his or her
property;
iii. creates a hostile environment at school for the target;
iv. infringes on the rights of the target at school; or materially and substantially disrupts the education
process or the orderly operation of a school.

Cyberbullying, is bullying through the use of technology or electronic devices such as telephones, cell
phones, computers, and the Internet. It includes, but is not limited to, email, instant messages, text
messages, and Internet postings. See M.G.L. ¢. 71, § 370 for the legal definition of cyberbullying.

Hostile environment, as defined in M.G.L. c. 71, § 370, is a situation in which bullying causes the school
environment to be permeated with intimidation, ridicule, or insult that is sufficiently severe or pervasive to
alter the conditions of a student’s education.

Retaliation is any form of intimidation, reprisal, or harassment directed against a student who reports
bullying, provides information during an investigation of bullying, or witnesses or has reliable information
about bullying.

Staff includes, but is not limited to, educators, administrators, counselors, school nurses, cafeteria workers,
custodians, bus drivers, athletic coaches, advisors to extracurricular activities, support staff, or
paraprofessionals.

Gateway Behaviors Isolated, non-repeated, behaviors including but not limited to teasing, name calling,
making fun of, exclusion, spreading rumors, talking about, staring, making faces, mimicking, rough
housing, physical altercations, cyber issues

Target is a student against whom bullying, cyberbullying, or retaliation has been perpetrated.

POLICIES AND PROCEDURES FOR REPORTING AND RESPONDING TO BULLYING AND
RETALIATION
A. Expectations The Grafton Public Schools will follow the set procedures and guidelines for the
implementation of an anti-bullying protocol. This protocol includes:
® A student/parent complaint process
A staff logging process
A reporting process for staff
An investigation process
A disposition report
A process for communication with parents/guardians/staff

Record keeping and reporting

It is an expectation of the district that all staff members are required to report any incident of
bullying, harassment or retaliation against a person who reports bullying, provides information
during an investigation of bullying, or witnesses or has reliable information about bullying they
see or learn about. The district will promptly and reasonably investigate all allegations of
harassment, including bullying and retaliation against a person who reports bullying, provides
information during an investigation of bullying, or witnesses or has reliable information about
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bullying. The principal or designee of each building will be responsible for handling all
complaints alleging harassment, bullying, or retaliation. Retaliation against a person who reports
bullying, who provides information during an investigation of bullying, or who is a witness to or
has reliable information about bullying, is prohibited.

. Logging Gateway Behaviors. The District believes in the importance of prevention of and early

intervention for bullying behaviors.

Gateway Behaviors. Isolated, non-repeated, behaviors including but not limited to teasing, name
calling, making fun of, exclusion, spreading rumors, talking about, staring, making faces,
mimicking, rough housing, physical altercations, cyber issues

To bring focus to isolated behaviors such as teasing, name-calling, rough-housing, staring,
excluding district faculty/staff will ‘log’ behaviors observed. The District will use Logging Sheets
(see Appendix) to track incidents of Gateway Behaviors. This data will inform school personnel of
possible patterns of behavior that require investigation or intervention.

Using the Logging Sheet (see appendix) each faculty/staff member will log incidents witnessed. It
is the expectation that each incident will also be immediately addressed with the
student(s)/person(s) involved. At any time a faculty/staff member witnessing an incident may
immediately refer the incident for investigation.

Logging Sheets will be collected at each school on a biweekly basis. The sheets will be reviewed
by the administration and school Student Support Team for possible referral and/or investigation.
In addition to referral and investigation data from the logging sheets will be used to plan/revise
curriculum to address trends in the school.

. Procedures for reporting acts of bullying If any employee of the Grafton school district

observes, or otherwise becomes aware of a possible act of bullying or retaliation against a person
who reports bullying, provides information during an investigation of bullying, or witnesses or has
reliable information about bullying that person must report the event to a school administrator
(Principal or Assistant Principal) within 1 full school day, using the Bullying/Retaliation Incident
Reporting Form (see Appendix).

If a student expresses a desire to report or discuss a possible incident of bullying or retaliation
against a person who reports bullying, provides information during an investigation of bullying, or
witnesses or has reliable information about bullying with a staff member, the staff member will, in
a timely manner, provide the student with a practical, safe, private, and age-appropriate way of
doing so.

Bullying/Retaliation Incident Reporting Forms may be obtained in the school’s main office,
counselor’s office, on the respective school and district websites, and other locations determined
by the school. The district will also provide electronic means of submitting a Bullying/Retaliation
Incident Reporting Form. All members of the community (students, staff, or family members)
may report an act of bullying or retaliation against a person who reports bullying, provides
information during an investigation of bullying, or witnesses or has reliable information about
bullying to a school administrator via the Bullying/Retaliation Incident Reporting Form. If a
student requires help completing the form, a staff member will provide the necessary assistance.
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Each school will devise ways in which the reporting forms may be submitted to school
administration.

Information obtained from the bullying/retaliation Incident Report Form shall be recorded in the
district as a "complaint" for the reporting student.

Procedures for the Prompt Investigation of Acts of Bullying or Retaliation

The Principal or administrative designee must initiate an investigation of a report of bullying or
retaliation against a person who reports bullying, provides information during an investigation of
bullying, or witnesses or has reliable information about bullying within one (1) school day after
being notified of a possible bullying/retaliation incident, consistent with due process rights, using
the Bullying/Retaliation Investigation Form.

If the target is injured, medical treatment will be provided without delay, and the student’s parents
will be notified immediately.

The Principal or administrative designee will conduct an investigation to determine both whether
an act of bullying/retaliation against a person who reports bullying, provides information during an
investigation of bullying, or witnesses or has reliable information about bullying occurred, and
which person(s) were responsible for the act(s) and/or played a role in perpetuating it. The
Bullying/Retaliation flowchart will be followed (see appendix)

Other related complaints regarding the involved parties, including those from previous schools,
will be reviewed as part of the investigative process.

The Principal or administrative designee will make every attempt to contact the parents/guardians
of all related parties by the end of the administrator’s day in which the investigation was initiated
and inform them of the status of the investigation.

Discussions with all parties should be documented by the investigating administrator as soon as
possible after the event.

When an act of bullying or retaliation against a person who reports bullying, provides information
during an investigation of bullying, or witnesses or has reliable information about bullying has
been determined, the Principal or administrative designee will apply consequences consistent with
due process rights using the school Code of Conduct as a guide.

If the aggressor’s actions are delinquent acts or criminal in nature, they shall be reported by the
Principal or administrative designee promptly to the responsible law enforcement agency
according to the laws of the State of Massachusetts.

The Principal or administrative designee will notify parents/guardians of all parties involved of the
incident, the outcome of the investigation, and whether disciplinary action was taken.

The Principal or administrative designee will create a written record of the bullying/retaliation
incident and any disciplinary actions taken, as well as the statements of the victim, witnesses, and
offender. No material records or evidence will be discarded until all students involved have left the
school district.

The Superintendent shall be notified and will summarily document the investigation.



Disciplinary Consequences The Grafton Public Schools will investigate reports of bullying,
retaliation against a person who reports bullying, provides information during an investigation of
bullying, or witnesses or has reliable information about bullying and/or harassment. Should the
investigation determine that such bullying retaliation and/or harassment has taken place the
following disciplinary consequences may be taken. Consequences may include one or more of the
following, taking into consideration the frequency and severity of the incident(s).

Disciplinary Consequences

Admonishment

Written Warning

Parent Conference

Temporary Removal from Classroom

Loss of Privileges

Exclusion from Extracurricular Activities

Detention

Saturday School

Suspension (in/out of school)

Referral to Police Department for criminal action

Exclusion

Expulsion

Any other action authorized by and consistent with the disciplinary code in each school
Student/Parent Handbook.

Remedial Actions

Restorative Justice

Awareness Training

Limited Access to Building
Behavioral Assessment/Evaluation
Behavior Management Plan

Parent Conferences

Modification of Schedule

Referral to Family Counseling

Law Enforcement Involvement
Modifications to Hallway Traffic
Professional Development Plans for involved Staff
Safety Plan

Disciplinary Action for School Staff

Discipline procedures for students with disabilities are governed by the federal Individuals with
Disabilities Education Improvement Act (IDEA), which should be read in cooperation with state
laws regarding student discipline. For students with special needs, who may be subject to
disciplinary action due to acts of bullying, Special Education regulations will be adhered to, up to
and including following the Manifestation Determination process.

False Charges Any student who knowingly makes false charges or brings a malicious complaint
regarding bullying, retaliation against a person who reports bullying, provides information during
an investigation of bullying, or witnesses or has reliable information about bullying, or
harassment, and discrimination or hate crimes may be subjected to any of the disciplinary and/or
corrective actions detailed above.
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G. Procedures for Following Up Acts of Bullying/Retaliation After the determination that an act
of bullying or retaliation against a person who reports bullying, provides information during an
investigation of bullying, or witnesses or has reliable information about bullying has occurred and
after appropriate discipline has been enforced, the Principal or administrative designee will
develop with the target student or witness as appropriate and their parents or guardians a safety
plan see Appendix); and with the aggressor student and their parents or guardians a conduct plan
(see Appendix). Both plans will include notifying the teachers not only of the incident, but also of
all the parties involved, specifying their roles.

The safety plan for the target/witness will include, but not be limited by, the following. A staff
member (as designated by the administrator, student, and the parents/guardians) will be assigned
as a check-in person to regularly meet with the student to ensure the following:

No acts of retaliation against a person who reports bullying, provides information
during an investigation of bullying, or witnesses or has reliable information about
bullying have occurred.

Strategies are provided for dealing with future incidents, emphasizing immediate
reporting of any further acts.

Information regarding outside support services are provided to student and family.
The frequency and duration of check-ins will be determined on a case-by-case basis,
but will not be less than two (2) times per week for a period of four (4) weeks.

After two weeks, the check-in person will provide a progress report on the emotional
well-being of the student to the Principal or administrative designee.

The safety plan cannot be discontinued without the agreement of the student, the
parents/guardians, the designated check-in person, and the Principal or
administrative designee.

The conduct plan for the aggressor will include, but not be limited by, the following: The Principal
or administrative designee will conduct compulsory conduct meetings to ensure the following:

No further acts of Bullying have been committed.

The student has been educated regarding acceptable alternative behaviors.

The student has received further education of the school's anti-bullying policy,
including the potential for more severe school consequences and/or criminal charges
being filed.

The frequency and duration of these meetings will be agreed upon and will depend
upon future actions. However, the minimum requirement should be at least two (2)
times per week for a period of four (4) weeks.

Information regarding outside support resources will be made available to the student
and their parents/guardians.

A progress report identifying student conduct will be provided after two weeks.
Discontinuation of the conduct plan will be determined by the Principal or
administrative designee. All meetings and the ending of the conduct plan should be
documented and kept throughout the student’s school career. Parents/guardians will
be notified of the discontinuance of a conduct plan.



ACCESS TO RESOURCES AND SERVICES

A key aspect of promoting positive school climates is ensuring that the underlying emotional needs of
targets, aggressors, families, and others are addressed.

A. Identifying resources. The District will conduct a review of current staffing and programs that
support the creation of positive school environments by focusing on early interventions and
intensive services. After the initial mapping of resources is complete, the district will develop
recommendations and action steps to fill resource and service gaps. This may include adopting
new curricula, reorganizing staff, establishing safety planning teams, and identifying other
agencies that can provide services. The mapping of resources will be conducted by members of
the administrative team. Recommendations for new programs will the joint responsibility of the
administrative team and the bullying curriculum task force.

B. Counseling and other services. The District will continue its practice of connecting
students/families with Community Service Agencies as is appropriate. The site based Student
Support Team, the building principal, the school psychologist and any other appropriate staff
member will be responsible. School Adjustment Counselors and School Psychologists will assist
school administration in developing safety plans for students who have been targets of bullying or
retaliation against a person who reports bullying, provides information during an investigation of
bullying, or witnesses or has reliable information about bullying, providing social skills programs
to prevent bullying, and offering education and/or intervention services for students exhibiting
bullying behaviors. Possible interventions may include but not be limited to tools including,
behavioral intervention plans, social skills groups, and individually focused curricula.

C. Students with disabilities. Students with disabilities will have the same access to curriculum and
intervention as offered to students in the general education population. As required by M.G.L. c.
71B, § 3, as amended by Chapter 92 of the Acts of 2010, when the IEP Team determines the
student has a disability that affects social skills development or the student may participate in or is
vulnerable to bullying, harassment, or teasing because of his/her disability, the Team will consider
what should be included in the IEP to develop the student's skills and proficiencies to avoid and
respond to bullying, harassment, or teasing. This will include determining whether specific
accommodations, specially designed instruction or related services are necessary in order to meet
the needs of the child.

CARE OF SCHOOL PROPERTY

Students are responsible for the proper care of all books, materials, school equipment, athletic equipment
and school property. Students are responsible for the electronic devices signed out to them and must adhere
to the Acceptable Use Policy (p. 53). Books and electronic devices (tablets) must be covered and handled
with care. Students will pay for all lost or damaged books and equipment, including library media center
materials. No additional books or school equipment will be issued until the lost or damaged book or
equipment is paid for.

Students who damage school property maliciously, deliberately or through negligence will be billed. If this
is not accomplished at once, the matter will be referred to the Grafton Police Department. Students may
also be subject to the Category 5 consequences of the Code of Conduct. Graffiti, prohibited by
Massachusetts Law Chapter 266, is not allowed in the school building or on school grounds. Students
involved in graffiti violations will be subject to the Category 5 consequences of the Code of Conduct.
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CHEATING AND PLAGIARISM

Our school promotes an environment where honesty is valued. Students who cheat compromise that
environment. Cheating is defined as obtaining information for the purpose of presenting it as your own, or
providing information to others who have not acquired it through work of their own. This includes, but is
not limited to, copying homework, stealing a test, looking on other student tests/quizzes, utilizing cheat
sheets, or using electronic device cameras or text messaging of test/quiz answers.

Plagiarism is the unauthorized use of the language and thoughts of another author and the representation of
them as one’s own original work. This includes copying of papers, paragraphs, electronic resources, ideas,
words and sentences, the work of another student, as well as utilizing paper-writing services and calling the
work their own. Paraphrasing without acknowledging the original source falls into the same category.

Both cheating and plagiarism are unacceptable and dishonest and will not be tolerated. Any student caught
cheating or plagiarizing may lose credit for that assignment after notification to the parent/guardian by the
teacher. A meeting with the student will be arranged with an administrator to discuss the matter.
Additionally, a student who is a member of National Honor Society may jeopardize his/her standing with
probable dismissal.

Further, an assignment completed for one class should not be recycled and used for another class. For
example, using the same essay for both an English and History assignment will not be allowed. In addition,
submitting a paper from one academic year and again during another school year is not acceptable.

CODE OF CONDUCT FOR GRAFTON HIGH SCHOOL REF: JK-R1
The Learning Environment

It is the goal of the Grafton Public Schools is to actively establish and maintain both a respectful and caring
learning environment. Our Mission Statement expresses our intent to provide a safe environment and to
foster respect among students and staff through the practice of responsible and appropriate social behaviors.
At Grafton High School all individuals have the right to a quality education in an environment of order,
self-discipline, safety, and mutual respect. The Grafton High School community strongly promotes respect
for self, others, and the physical and learning environment.

Grafton Public Schools believes in RESPECT: Respect for self; Respect for others; Respect for the physical
environment; and, Respect for the learning environment.

Delineation of Expectations

Good citizenship makes up a productive school. Parents, students and staff will be expected to conduct
themselves in a way in which the rights and privileges of others are not violated. In an effort to promote an
atmosphere of mutual respect among all members of the Grafton High School community, the following
guidelines for responsibilities and expectations have been established.
As a Parent/Guardian, I have the responsibility to:
1. Show courtesy, respect, and support for my child, the staff, and the school.
2. Support the School’s discipline policy.
3. Maintain open lines of communication between myself, my child, and the Grafton High School
community.
4. Instill in my son or daughter:
O Recognition of the authority of the school staff to ensure a safe, secure, non-threatening
learning environment.
O Respect the rights of fellow students and staff.
O Respect for property and resources.
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5. Not engage in bullying behaviors.

6. Not expose any member of the Grafton High School community to embarrassment,
disparagement, or exploitation in any way.

7. Report all incidents of alleged bullying behaviors in a timely way to the appropriate staff.

As a parent/guardian, I have a right to expect that:

1. I will be treated with courtesy and respect by students and staff members.

2. My child will be treated with courtesy, consistency, and fairness by all staff members of the
Grafton High School community.

3. My questions and concerns regarding my child’s education will be responded to in a timely and
professional manner.

4. My child will be able to work in a school climate that is safe, pleasant, orderly, respectful, and
conducive to learning.

As a student, I have the responsibility to:

Be kind and helpful to my classmates.

Show respect for staff members, parents, other students, the school, and myself.

Obey classroom, school and bus rules.

Not engage in bullying behaviors.

Not expose any member of the Grafton High School community to embarrassment,
disparagement, or exploitation in any way.

Show respect for property by not stealing or vandalizing.

7. Report all incidents of alleged bullying behaviors in a timely way to the appropriate staff.

M.
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As a student, I have a right to expect that:
1. Twill be treated with courtesy, consistency, and fairness by all members of the Grafton High
School community.
2. T will be able to work in a school climate, which is safe, pleasant, orderly, respectful, and
conducive to learning.

As a Staff member, I have the responsibility to:
1. Show respect for each child and for his or her family.
2. Provide a safe and comfortable environment that is pleasant, orderly, respectful, and conducive to
learning.
Communicate and enforce school and classroom rules.
Provide an environment that will promote self-esteem.
Treat students fairly and consistently.
Respect the rights of all individuals.
Maintain open lines of communication with the entire Grafton High School community.
Make myself accessible to parents/guardians to resolve questions and concerns in a timely manner.
Not engage in bullying behaviors.
10. Not expose any member of the Grafton High School community to embarrassment,
disparagement, or exploitation in any way.
11. Report all incidents of alleged bullying behaviors in a timely way to the appropriate staff.

A e S

As a Staff member, I have the right to expect that:
1. T will be treated with courtesy and respect by all parents/guardians, students, and members of the
Grafton High School community.
2. All students, staff, and visitors will behave in a way to promote a positive learning environment.
School administrators will provide leadership and support.
4. T will have the support and cooperation of students, parents/guardians, and colleagues in the
performance of my duties.

had
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Consequences for Failure to Meet the Expectations of Conduct

To ensure that we maintain a safe and positive learning environment, it is necessary to delineate those
behaviors that are unacceptable and make clear the consequences of such actions. This tiered system was
designed to meet the developmental needs of the adolescent learner and the belief in a progressive approach
to discipline.

In every case of student misconduct for which a consequence may be imposed, a Principal may consider
ways to re-engage the student in learning; and provide alternatives that may include the use of
evidence-based strategies and programs such as: mediation, conflict resolution, restorative justice, and
positive behavioral interventions and supports.

Category: These violations do not anticipate every eventuality that would require a written policy. In the
absence of policies, action will be taken at the discretion of the administration based on severity and
frequency of infraction. Consequences will be administered with fairness and shall serve both the
individual needs and the circumstances of the student, as well as the overarching need and desire to
maintain an environment of mutual respect for all members of the Grafton High School community.

All school rules are in effect on school grounds as well as at all in-school and co-curricular activities,
including off-site school sponsored activities such as dances and field trips. If students are not conforming
to school rules, they may lose privileges to participate in school activities (for example, athletics,
co-curricular activities, attending lunch in the Commons, and assemblies).

Category 1
Misconduct in or out of class; tardy to class; pass violation

1* occurrence = 1 teacher detention
2" occurrence = 2 teacher detentions
3" occurrence = 3 teacher detentions

Category 2

Failure to be in assigned area; leaving assigned area without permission; infractions involving electronic
devices; excessive school tardiness; failure to attend assigned teacher detention; referral to an administrator
for disruptive or inappropriate behavior in class or out of class, cutting class.

1% occurrence = 1 administrative detention
2% occurrence = 2 administrative detentions
3" occurrence = Saturday School and mandatory parent conference

Category 3
Leaving school grounds without permission; accumulation of minor infractions; insubordination; forgery;
disrupting the educational process; gambling; failure to attend administrative detention; truancy.

1** occurrence = 1 Saturday School and mandatory parent conference
2™ occurrence = 1 day suspension
3" occurrence = 2 day suspension

Category 4
Vulgar or obscene language or gesture, accumulation of administrative detentions, non-conformity to
school rules, failure to follow administrator directions.

1st occurrence = 1 day suspension
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2nd occurrence = 3 day suspension
3rd occurrence = 5 day suspension

Category 5
Disrespect to persons of authority by word or action; bullying; threatening behavior; vandalism; theft
(including from cafeteria); extortion.

Technology used to:

e Record and/or distribute (video, audio, photography) an incident or person that causes harm to the
subject or others associated, does not support a positive school climate, and/or disrupts the
educational process.

e Take or distribute images (photography or film) of confidential material such as assessments and
illicit (sexual, drug use, violence) material.

e Record or film without consent of one or more individuals.

e Disrupt or harm the school’s or district’s technology, networks and Internet services, including but
not limited to hacking activities and creation/uploading of computer viruses, accessing the guest
network, accessing and using another person’s account (apple id, gmail, drive, docs, etc.)

* Inappropriate use of technology may result in the temporary loss of privileges.

I** occurrence = 3 day suspension
2™ occurrence = 5 day suspension
3" occurrence = 5 to 10 day suspension

Use and/or possession of tobacco products, e-cigarettes, and/or vaping devices.
First Offense for vaping in school:
- 3 day suspension
- 2 week suspension from school activities (in alignment with MIAA policy)

e If student chooses to participate in school approved educational program, the
consequence is reduced to 2 day suspension, but the 2 week suspension from school
activities remains.

e The student will meet with a School Counselor upon return to school following a
suspension for use of illegal substances.

Possession and/or use of tobacco products, e-cigarettes and/or vaping devices are
considered illegal on school campus regardless of age.

Subsequent Offenses for vaping in school:

- Up to 5 days suspension
- 4 week suspension from school activities (which aligns with MIAA policy)
e If the student chooses to participate in the school approved educational
program, consequence is reduced to 3 day suspension and a 3 week
suspension from school activities.

Category 6
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Use of alcohol and controlled substances as defined as: a) Possession of alcohol, b) use of alcohol, c) under
the influence of alcohol, d) possession of a controlled substance, €) use of a controlled substance, f) under
the influence of a controlled substance; possession of weapons, replica weapons, or incendiary devices;
pulling false fire alarms; tampering with fire extinguishers; harassment; hazing; fighting; assault; assault on
school personnel; threats to public safety; any other illegal acts, g) use of inhalants and use of over the
counter drugs for other than their intended purpose.

Physical acts of affection that violate the norms of good taste.

Suspension for up to 10 days

Possible exclusion lasting between 11-179 days

Possible expulsion for more than 180 days to an indefinite period
Law enforcement officials may be notified

Possible court action

Policy: JIC

STUDENT DISCIPLINE

The School Committee believes that all students deserve every opportunity to achieve academic success in
a safe, secure learning environment. Good citizenship in schools is based on respect and consideration for
the rights of others. Students will be expected to conduct themselves in a way that the rights and privileges
of others are not violated. They will be required to respect constituted authority, to conform to school rules
and to those provisions of law that apply to their conduct.

Each Principal shall include prohibited actions in the student handbook or other publication to be made
available to students and parents.

Principals and staff shall not use academic punishment of any form as a consequence to inappropriate
behaviors/actions by students.

The Principal may, as a disciplinary measure, remove a student from privileges, such as extracurricular
activities and attendance at school-sponsored events, based on the student's misconduct. Such a removal is
not subject to the remainder of this policy, law, or regulation.

The Superintendent shall provide each Principal with a copy of the regulations promulgated by DESE and
shall have each Principal sign a document acknowledging receipt thereof, which shall be placed in their
personnel file.

Suspension
In every case of student misconduct for which suspension may be imposed, a Principal shall consider ways

to re-engage the student in learning; and avoid using long-term suspension from school as a consequence
until alternatives have been tried. Alternatives may include the use of evidence-based strategies and
programs such as mediation, conflict resolution, restorative justice, and positive behavioral interventions
and supports.

Notice of Suspension:

Except for emergency removal or an in-school suspension of less than 10 days, a Principal must provide the
student and the parent oral and written notice, and provide the student an opportunity for a hearing and the
parent an opportunity to participate in such hearing before imposing suspension as a consequence for
misconduct. The Principal shall provide both oral and written notice to student and parent in English and in
the primary language of the home if other than English. The notice shall include the rights enumerated in
law and regulation. To conduct a hearing without a parent present, the Principal must be able to document
reasonable efforts to include the parent.
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Emergency Removal
A Principal may remove a student from school temporarily when a student is charged with a disciplinary
offense and the continued presence of the student poses a danger to persons or property, or materially and
substantially disrupts the order of the school, and, in the Principal's judgment, there is no alternative
available to alleviate the danger or disruption.

1 Except for offenses referenced in the note at the end of this policy.

The Principal shall immediately notify the Superintendent in writing of the removal including a description
of the danger presented by the student.

The temporary removal shall not exceed two (2) school days following the day of the emergency removal,

during which time the Principal shall: Make immediate and reasonable efforts to orally notify the student
and the student's parent of the emergency removal, the reason for the need for emergency removal, and the
other matters required in the notice as referenced in the applicable regulation; Provide written notice to the
student and parent as required above; Provide the student an opportunity for a hearing with the Principal
that complies with applicable regulations, and the parent an opportunity to attend the hearing, before the
expiration of the two (2) school days, unless an extension of time for hearing is otherwise agreed to by the
Principal, student, and parent; Render a decision orally on the same day as the hearing, and in writing no
later than the following school day, which meets the requirements of applicable law and regulation.

A Principal shall also ensure adequate provisions have been made for the student's safety and transportation
prior to removal.

In School Suspension - not more than 10 days consecutively or cumulatively
The Principal may use in-school suspension as an alternative to short-term suspension for disciplinary
offenses.

The Principal may impose an in-school suspension for a disciplinary offense under this provision, provided
that the Principal follows the process set forth in regulation and the student has the opportunity to make
academic progress as required by law and regulation.

Principal's Hearing - Short Term Suspension of up to 10 days

The hearing with the Principal shall be to hear and consider information regarding the alleged incident for
which the student may be suspended, provide the student an opportunity to dispute the charges and explain
the circumstances surrounding the alleged incident, determine if the student committed the disciplinary
offense, and if so, the consequences for the infraction.

At a minimum, the Principal shall discuss the disciplinary offense, the basis for the charge, and any other
pertinent information.

The student also shall have an opportunity to present information, including mitigating facts, that the
Principal should consider in determining whether other remedies and consequences may be appropriate as
set forth in law and regulation.

The Principal shall provide the parent, if present, an opportunity to discuss the student's conduct and offer
information, including mitigating circumstances, that the Principal should consider in determining
consequences for the student.

The Principal shall, based on the available information, including mitigating circumstances, determine

whether the student committed the disciplinary offense, and, if so, what remedy or consequence will be
imposed.
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The Principal shall notify the student and parent of the determination and the reasons for it, and, if the
student is suspended, the type and duration of suspension and the opportunity to make up assignments and
such other school work as needed to make academic progress during the period of removal, as required by
law and regulation. The determination shall be in writing and may be in the form of an update to the
original written notice.

If the student is in a public preschool program or in grades K through 3, the Principal shall send a copy of
the written determination to the Superintendent and explain the reasons for imposing an out-of-school
suspension, before the short-term suspension takes effect.

Principal's Hearing - Long Term Suspension of more than 10 days but less than 90 days (consecutive
or cumulative)

The hearing with the Principal shall be to hear and consider information regarding the alleged incident for
which the student may be suspended, provide the student an opportunity to dispute the charges and explain
the circumstances surrounding the alleged incident, determine if the student committed the disciplinary
offense, and if so, the consequences for the infraction.

At a minimum, in addition to the rights afforded a student in a short-term suspension hearing, the student
shall have the following rights: In advance of the hearing, the opportunity to review the student's record and
the documents upon which the Principal may rely in making a determination to suspend the student or not;
The right to be represented by counsel or a lay person of the student's choice, at the student's/parent's
expense; The right to produce witnesses on his or her behalf and to present the student's explanation of the
alleged incident, but the student may not be compelled to do so; The right to cross-examine witnesses
presented by the school district; The right to request that the hearing be recorded by the Principal, and to
receive a copy of the audio recording upon request. If the student or parent requests an audio recording, the
Principal shall inform all participants before the hearing that an audio record will be made and a copy will
be provided to the student and parent upon request.

The Principal shall provide the parent, if present, an opportunity to discuss the student's conduct and offer
information, including mitigating circumstances, that the Principal should consider in determining
consequences for the student.

The Principal shall, based on the evidence, determine whether the student committed the disciplinary
offense, and, if so, after considering mitigating circumstances and alternatives to suspension as required by
law and regulation, what remedy or consequence will be imposed, in place of or in addition to a long-term
suspension. The Principal shall send the written determination to the student and parent by hand-delivery,
certified mail, first-class mail, email to an address provided by the parent for school communications, or
any other method of delivery agreed to by the